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	Volunteer Application Form



	Please complete all sections of this form and continue on separate sheets of paper if necessary




	Personal details



	Title (Mr, Mrs, Miss, Ms, etc):
	First name:

	Family name:


	Address:


                                                                                                

	Post code:

	Landline:

	Mobile:

	Email address:




	
What is your current situation?


	A student     
	☐
	Employed                       
	☐

	Unemployed    
	☐


	Retired
	☐

	On a work placement      
	☐

	Other  
	☐




	Is there any time most suitable for you to do your voluntary work (e.g. mornings, weekends, etc)?
	





	Which area of volunteering are you interested in?

	General
	☐
	Arts and Craft

	☐
	Music
	☐
	Gardening
	☐

	Driver
	☐
	Funding Bid Writing
	☐
	Beauty Salon
	☐
	Cooking and Baking
	☐





	To the best of your knowledge, are you related to, or have a close association with, an employee, volunteer or participant?  
	Yes  ☐              
	No  ☐

	If ‘yes’, please state who and the relationship :




	Please give details of your next of kin:

	Name:
	

	Relationship to you:
	

	Address:
	
	

	Daytime Contact No.:
	
	Evening Contact No.:
	



	Do you have a current driving licence?
	Yes   ☐            No   ☐  

	Whilst volunteering with us are you willing to drive your own vehicle if mileage expenses are paid (currently 40p/mile)?
	Yes   ☐            No   ☐  





	Training



	
	Have you undertaken the following types of training?
	No
	Yes
	If ‘yes’, please state the date this training was undertaken

	First Aid
	
	
	

	Handling and lifting
	
	
	

	Food hygiene
	
	
	

	Adult protection
	
	
	

	Child protection
	
	
	


Other:


	
Are you willing to undertake any training related to your role?   Yes ☐     No ☐








	Supporting information



	Why do you want to be a volunteer at Options for Life?  
	 





	Please tell us why you would be a suitable volunteer at Options for Life.  
	 

	Do you have skills, hobbies and interests which may be relevant to your volunteering at Options for Life?
	 






	Criminal convictions and cautions



As an organisation responsible for the welfare of vulnerable adults and children, Options for Life meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974.  This means that you must declare below all convictions (including those regarded as “spent” under the provisions of the Act), cautions, reprimands and final warnings you have received.  We request this information under the provision of the Rehabilitation of Offenders Act 1974 (exceptions) Order 1975, and regulations made thereunder.

Any offer of a volunteer placement will be subject to a Disclosure Barring Service  (DBS) Check.

Assuming it is declared at the application stage, any convictions will not necessarily debar you from being offered a volunteer placement.  However, failure to disclose any convictions at the application stage may result in termination of your volunteer placement should it be subsequently discovered by way of a DBS check.

Please be assured that any information you provide and the subsequent DBS check will be treated in strict confidence, in accordance with the DBS’s Code of Practice and Options for Life’s procedures. 

	Date
	Type of offence
	Sentence/fine imposed

	
	
	

	
	
	

	
	
	

	
Have you ever been the subject of any abuse investigation or enquiry? 
Yes  ☐                        No   ☐        If ‘yes’, please give details: 

………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………………….















	References



Please provide below the names and addresses of the two referees.  If possible, they should not be friends or family.

	Reference one
	Reference two

	Name
	
	Name
	

	Position
	
	Position
	

	Organisation
	
	Organisation
	

	Address 
(including postcode)
	
	Address 
(including postcode)
	

	Tel no
	
	Tel no
	

	Email
	
	Email
	

	Position in relation to yourself:

	Position in relation to yourself:


	
	



	Declaration



I declare that, to the best of my knowledge and belief, the information I have provided is true.  I understand that any false information or failure to disclose any criminal convictions may result in termination of my placement.

Signed:  .................................................	           Date: ......................................


	Data protection



“The information you are providing will be used by Options for Life in connection with your application and for assessing your suitability as a volunteer.  The information will be shared only in compliance with the law and for the purpose of monitoring the organisation’s practices to ensure equality of opportunity, and will be treated confidentially.”

Please check that all sections of this form have been completed, and that you have signed and dated the declaration (above).








	For office use only

	Date of interview:
	

	Who conducted interview?
	


	Reference 1 requested:
	
	Reference 1 returned:
	

	Reference 2 requested:
	
	Reference 2 returned:
	

	DBS undertaken
	
	DBS returned
	

	Placement start date:
	


	Placement end date:
	




Please return the completed form to:

Jeorgia Nasser
Options for Life
Oak Green Lodge
Oak Green Way
Oldbury
B68 8LR

Or email it to:
hr@optionsforlife.info 
or
jeorgia.nasser@optionsforlife.info
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